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What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the
right edge of the column heading to get the best fit.

Mumber of columns: rﬂ_

Coll
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(2) Normal
(3) Low
*
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What label would you like for your lookup field?

Do you want to limit entries to the choices?

Limit To List

Do you want to store multiple values for this lookup?
[] Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.
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You must enter a value in the Table3.Field1' field,
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The changes you requested to the table were not successful because they would areate duplicate values in the index, primary key,

or relationship, Change the data in the field or fields that contain duplicate data, remove the index, or redefine the index to permit
=== duplicate entries and try again.
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Properties Farmatting "= 1 Field Validation Rule
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Field2 - Field3 - Clickto Add -
== Field Validation Message
; mUEE?Ed M Setthe error message for the Field Validation Rule,
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3 Becord Validation Rule

Create an expression that restricts the values that can be
entered into a record. For example, [StartDate] < [EndDate].

=== Record Validation Message
Setthe error message for the Record Validation Rule.
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Enter an Expression to validate the data in this field:
(Examples of expressions indude [field1] + [feldZ] and [feld1] < 5)
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<< Less

Expression Elements Expression Categories Expression Values
m-#) Functions
-] Constants
i-BY operators
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B One or more values are prohibited by the validation rule ‘Mot 10' set for ‘employee.salary’. Enter a value that the expression for this
/_& field can accept.
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Select the source and destination of the data q

Spedify the source of the data.

Elle name: F:\Categorized books, xlsx

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.

If the specified table does not exist, Access wil create it. If the spedified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.

©) Append a copy of the records to the table: | gdepariment

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

) Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access,
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Microsoft Access can use your column headings as field names for your table, Does the first
row specified contain column headings?

[]First Row Contains Column Headings
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You can specify infarmation about each of the fields you are importing. Select fields in the area below. You can then modify fisld
information in the 'Field Options' area.

Field Options
Field Name:  |Column4 Data Type: [=]
Indexed: Mo E| [ Do notimport field (Skip)
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Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
uniquely identify each record in your table. It allows you to retrieve data mare quickly.

(@let Access add primary key.

() Choose my own primary key.
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That's all the information the wizard needs to import your data.

Import to Table:

New|

[7]1 would like a wizard to analyze my table after importing the data.
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