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(1) Joan Moncrieff and Doreen Sharp, op, cit., p. 30.
(2) Bernadette Chanin and Lynin Hill, op. cit., p. 47.
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Dear Calpapye

The Mediterranean Association of CARDIOLOGY & CARDINC
SURGERY tahes spectal pride momvanng you to Join sour collzagies trem adl sround
the mediterrencan arca & all over the world to the Pdth MACC Annual Moctin 2w be
Bohda Soptember 23 - 27, 191 m Alesandna, Fespt

This veny active assoctanion with representatives of so many counirios s
votting very raprdhy i reasing Suceesstul Annual Meetmgs

The MACC offers you five comeguatine davs of comprehensive and
wnovatnve educational programs including presentations by internavonal hgures in
cardinlogy & eardide surgery. Plenary sessions, Round Table Discussions,
Caroveraes m cardiolozy, ree coummunications & Poster sessions wall all fead to !
vl and collecuon of accurate and chimeally relevant intormation

Puoneer Imemanonal figures m the fields of Cardiology and Cardia st
have already been invated 1o present their onmnal works as well as review lecires n
lmnt every topie of Cardiodogy and Cardiac Surpery

The young Invesugator Award 1991 mouvates our youny colleagues o
preeat hich stndd scienuhic works,

Industry supported satellie symposia will increase the hnow ledae ke neld

ooy and Cardac Surgery,

- he wonderful weather of Alexandna i the last week of Septemiber with the

-ndy beach will make your siay very enjoyable

'y challanging and informauive screntific program will become more

< when you bve the onenLil Egypuan hospataluy
and post congress tours W Cairo, Luxor, Aswan, Abu Simbel, Red Sca
S oare well oreamzed,

Eeyptas she Pillar of stabibity and safiey in the Muddle East, We e 2oooims
1 tom the ared of Middle East Crises

We nvite you cordially for this imporant meeuny;

Iy

IThe President

A%

P AMOH M MY
Charman CO'Chairman
N Pre:
HAMDY L s\ D HASSANEZZ 11 0N wi s

oo
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. Sth MACC 1991

. MEDITERRANEAN ASSOCIATION

OF CARDIOLOGY & CARDIAC SURGH I*
September 23 - 27 1991 Alexandr - Fgy

HOTEL / EXCURSIONS / LVENING FENTERTAINMENI
Family Name

First Name

Title

Country ..., Telephone ...
Fax
Excursions
Tour Day Price $ No ol pers. $
HOTEL
Arrival day .. Departure day ... No. ol Days..... ...,

Room rates quoted below are an average of cach catepory.
Single room

- - . | Double room
Hotel Incl. breakfast No ol rooms |l‘|)(.'|.erc.:l\‘|:ls'l No of rooms

GRAND TOTAL PAYMENT

All payment should he made in (.S Dollars 1o Bank MISR, MOSTAFA KAMEL BRANCI
155 Mohamed Farid St, Cuiro, Egypt

Account No. MACC 105/11/014158/00/1 TELEX. 21051 BMKML- UN -

93688 BMKML UN FAX. (202) 3915057
Bank account

Date ..oooevveceeenien, Signalure eeveviveeeniennn

Do not lorpet to lake a cnp%' lor your own recond, Note:
All prices are in U.S Dollars oo v vvnens e

A copy ol I’n{'mcnl order should be sent by Liv o TIFEH
MA&&‘ TOURISM Fax No (202) 772515
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5th MACC 1991
MEDITERRANEAN ASSOCIATION
OF CARDIOLOGY &CARDIAC SURGERY
September 23 - 27 1991 Alexandnia - Egypt
Cougress Registration
a Prul. a br. a Nr 0 Mrs. a Ms.
Faoly Name (please underlme) / Farst Name

JITITTTII I T

Hospital / Institute / Conpany

COI I I I I T T I T T TT ]
I O A A O O

Street / No

T T T TT I I T

B O Box Telephone Fax O available) Accompanying person (s)
(MO T I I T I T LR LT L
Country Postal cade Town

EEENEESENEERNEEEEEENENERnEEREE

Registration fees

Active participants

- Members Fees of 1991 pad on............

- Non Members

- Active Particpant

- Partapant hoen onfalter January 1, 1955
(Copy ol ullici! docunent reguired)

- Nurse/Medical teehnician
(statement of the Head of Depanument required)

Accompanying persons
(no geeess 1o seientilic sesstons)

Single day tickels

NMonday, 50%
Tuesday, 508
Wednesday, 508
“Thursday, 508

The towl amount will be piid as Tollows:
- Bank transfer w Bank Misr, Mostala Kamel Branch; Account No. 105/11/014158/00/71

155 Mohamed Fard Sucet, Caro, Epypl Telex 21051 BMKML - UN - 93688 BMKML
UN  Fax. (202) - 9315057

Your registration will be aceepted only upon receipt of payment.
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Title
Authors
Names &
Adress

Text

5th Annual Meeting of the —,
MedItorrancan Assoclation of
Cardiology & Cardiac Surgery

ABSTRACT FORM Pl

\

N

_J

Presentation preference E] Oral |_—_] Poster D Etther oral or postei

Consider for young investigator award?
[(dYes [Ino It yes manuscript should be enclosed,
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Thursday 21-1-1993

08.00 - 08.30
08.45 - 09.00 Thu
rsda
09.00 - 09.10 y 21-
1-
09.10-09.20 1993
09.20 - 09.30

Registration

Opening Remarks

Prof. Mohsen Ibrahim

President of Egyptian Society of
Cardiology

Minister of Public Health
Minister of Scientific Research

09.30 - 11.00 Session (1)

"Epidemiology"
Chairpersons Dr. Mohamed Atteya
Dr. Amal Sami
09.30 - 09.50 State of Art Lecture
10.50 - 11.00 Discussion
11.00 - 11.30 Coffee Break

V¢



11.30 - 13.00 Session (2)
"Epidemiology" (Con't)

Chairpersons Dr. A. Ramzy
Dr. W. Ayad

11.30-11.50 Lecture: Field Survey in Devel-
oping Countries. A fact or fiction.

11.50 - 13.00 Round Table: A wareness Treati-
ment and Control of High Blood
Pressure in U.S.A.

Moderators Dr. M. Ibrahim, Dr. 1. Sabry

Participants Dr. E. Roccella, Dr. L. Appel,
Dr. P. Whelton.

13.00 - 13.30 Visit the Exhibit

13.30 - 15.00 Session (3)

"Therapy"

Chairpersons

13.30-13.50

----------------

14.50 - 15.00

Dr. Hassan Ezzeldin

Dr. Mokhtar Gomaa

State of Art Lecture:
"Hypertension and Pregnancy"
Dr. L. Appel.

Discussion

\ Yo



Friday 22-1-1993

09.00 - 11.20 Session (1)
"Hypertension and the Heart"

Chairpersons Dr. Osama Abdel Aziz
Dr. Sherif Mokhtar
09.00 - 09.20 State of Art Lecture. "The use of

Ambulatory Devices for Blood
Pressure Measurement"

Dr. L. Appel.
11.00 - 11.20 Discussion
11.20 - 13.00 Cofee Break and Prayer

13.30 - 15.00 Session (2)
"Secondary Hypertension"

Chairpersons Dr. G. El-Said
Dr. A. Imam

13.30-13.45 Secondary Hypertension Over
view.
Dr. G. El-Said

14.50 - 15.00 Discussion

Vi
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Bafra Grafics, 1992). (No Page No.)

The Business Services:

The following services include:

Telefax, Telcommunications, Secreterial and Courier, Services, consultancy,

translations.
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General Information

Venue: Alexandria Congress Centre (ACC) El Shatbey Alexandria 23
- 27 September 1991.

Language: English. papers read in French must have the complete text
in the slides in English Language.

Address before and after the Congress:
For general information, exhibition, satellite symposia and
confirmation of hotel and post congress tours, write to Fifth
MACC
C/O Prof Mohamed EI FIKY
Chairman of Cardiac Surgery
Ain Shams University, Abbassia, Cairo, Egypt. P.C.11566
Tel.: (202) 2852808 - (202) 2852807 - (202) 2852806 -
(202) 835495
Fax: (203) 3411690 - (203) 5483981
Phone: (203) 5483977 - (203) 5490935

Address during the Congress 23 - 27 September 1991:
Fifth Annual Meeting of MACC
C/O Alexandria Congress Hall El Shatbey - Alexandria
Telex: 54177 RAREA UN
Fax: (203) 3411690 - (203) 5483981
Phone: (203) 5483977 - (203) 5490935

Dead line for abstracts: May 15, 1991

Dead line for Registration: August 15, 1991
Late Registration & on site registration is possible (with
higher fees)

Registration Fees:
A registration form is provided with this. Forms received on
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or before May 15, 1991 will save you time and expense.
Notification of disposition of abstracts will be mailed in
early August 1991. The fees in U.S. Dollars are:

Till May 15  After May 15
65

Members® 50

Nonmembers 100 130
Traineys®® 50 100
Accompanying Persons 50 80

Accompanying persons: (no access to scientific sessions).

°® Full-time house officer, registrars, nurses or medical
students or technicians. A letter from the head of institution
is necessary.

° Members: Member of MACC should send a copy of his
receipt of the 1991 membership fees before May 15, 1991.
Proof of membership is required at the time of registration.
Registrants without proper membership verification will be
charged the non-member fee. No Refunds will be issued.

Remittance of fees:

The fees should be paid in U.S.Dollars - clearly stating
name and address - either by Bank Transfer (free of charge)
to Bank Misr, Mostafa Kamel Branch. 155, Mohamed Farid

St., Cairo, Egypt Account Number MACC

105/11/014158/00/1. Telex: 21051 BMKML UN, 93688
BMKML UN Fax: (202) 3915057

Payment on the Spot will be accepted in U.S.Dollars (Cash).
International Registrants: (Confirmation)

If registration form and payment is received by May 15,
1991 dead line, a registration packet including confirmation

Yy
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letter, lunch tickets and Dinner Invitation Cards and final
program will be mailed at least 2 weeks before the congress.

Single day tickets:

Monday Scptember 23,1991 $ 50

Tuesday " 24,1991 $ 50

Wednesday , 25,1991 $ 50

Thursday ,, 26,1991 $ 50

Friday " 27,1991 $ 30
Cancellation

Refund of fees (less 30% for administration charges) can be
applied for until August 15, 1991. After this date no refund
can be made for cancellation.

Exhibition: Alexandria Congress Hall

Morc than 400 manufacturers of Cardil-vascular
equipement, pharmaceutical companies, Editors of different
books & Journals will participate in the exhibition booths.

For information regarding exhibition and displays, please
contact the address of the Scientific Committee C/O Prof.
Mohamed E] Fiky

Ain Shams University, Abbassia, Cairo, Egypt. P.C. 11566
Tel: (202) 2852808 - (202) 2852807 - (202) 2852806 -
(202) 835495
Fax: (202) 834981
Telex: 94070 USHMS UN/ 21654 MDSHM UN

Exhibits Hours will be as follow:

Monday 8.00 a.m. - 6,00 p.m
Tuesday 8.00 a.m. - 6.00 p.m
Wednesday 8.00 a.m. - 6.00 p.m
Thursday 8.00 a.m. - 6.00 p.m
Friday 8.00 a.m. - 12.00 p.m

FAY



Conver ted by Tiff Combine - (n

Access to all scientific events as well as to the exhibits is
only possible with your personal badge which you will get
at the registration desk during the meeting.

Registration desk Congress secretariat in

congress Hall, El Shatbey, Alexandria
All congress document will be handed out to the registered
participants not previously receiving their programs during
the following opening hours. 8.30 a.m. - 6.00 p.m {rom
Monday 23.9. till Thursday 26.9.

Official travel agency:
Fifth Annual Meeting of MACC Tourist office
Fax: (202) 772535
Kindly write to the scientific committee about your wishes.

Travel from U.S:
Egypt Air is the official carrier. Special fares trom the U.S.
Cairo or Egypt Air are arranged for participants and
accompanying persons. Fax to the Fifth MACC Tourist
office Fax (202) 772535.

Hotel Accomodation Reservation
The organizing Committee has reserved rooms in first class
hotels all looking on the mediterranean sea. Please fill the
enclosed Registration and Hotel Reservation forms elearly.
Send this with the appropriate moncy transfer order to
BANK MISR, MOUSTAFA KAMEL BRANCH, 155,
MOHAMED FARID STREET, CAIRO EGYPT,
ACCOUNT NO. MACC 105/11/014158/00/1, EARLY
APPLICATION & MONEY TRANSFER, are necessary to
get place in the first class hotels.
There is a limited number of rooms in 3 star Hotels:

Yi¢
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Rates are in U.S. DOLLARS

HOTEL RATES DOUBLE ROOM SINGLE ROOM
FIVE STAR 95 75

THREE STAR 60 35

Do not forget to reserve your back journey with Air
Conditioned bus transfer from Alexandria to Cairo with one
night in Five Star Hotel with the same rate ($ 95 & 75 for
double and single rooms respectively).

The Rates include Bed and Breakfast, shuttle bus services,
cofiee-breaks and governmental tax.

Participants not making early transfer has to pay in eash
money in U.S. Dollars to the Organizing Committee.
Cheques and credit cards are not accepted.

Accommodation:

Accommodation will be confirmed by the Fifth MACC,
only upon receipt of the deposit. Upon presentation of the
individual hotel voucher issucd by MACC Hotel Service,
the deposit will be deducted from the hotel bill.

Cancellation of rooms:

Notification of cancellation should be sent in writing to
MACC Hotel service C/O. Scientific committee. For
cancellation received before August 15, 1991,
administration costs of U.S $ 50 per person will be charged.
No refund will be made for cancellation after August 15,
1991.

Refund, minus administrative costs will be processed after
the congress, beginning October 20, 1991.

Shuttle Buses

Buses during the Congress are available for transfer from

Vo
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the hotel to the congress hall and back.

Tours During the Congress

There are two forms of tours on the 25 & 26/9/1991 to visit
Alexandria Gracco - Roman Museum, Pompeys Pillar
within the Serapium Temple, The Roman Amphitheatre in
KOM EL DECCA with the twelve marble tcrraces, the
Catacombs of KOM EL SHUQQAFFA and the Fort of
Qayet Bay.

This is a tour covered by the Organizing committee. The
application for it should be early. It is free of charge.

There are two tours on 26 & 27/9/1991 to Al ALAMIN (40
$ per PERSON) to visit AL ALAMIN TOMBS & to have
lunch at Aida Hotel, in is first class restaurant with open
buffet.

Excursions: Post Congress Tours

Various optional tours are described. They can be booked by
means of the Hotel/Excursion form.

Fax: to FIFTH MACC TOURISM OFFICE (202) 772535
(Send a copy to Prof. Mohamed El Fiky, Chairman Cardiac
surgery, Ain Shams Univesity, Abbassia, Cairo, Egypt. P.C.
11566)

Ladies Program: Will include cuisine demonstration, Dress and

hairdresses shows.

No Smoking Policy: Is the Rule of MACC.

1
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MEDITERRANEAN ASSOCIATION OF CARDIOLOGY
AND CARDIAC SURGERY 5t ANNUAL MEETING
ALEXANDRIA EGYPT ABSTRACT FORM
DCADLINE: MAY 15, 1991

INSTRUCTIONS FOR PREPARATION OF ABSTRACTS

Authors are requested to read the instructions given below carefully

before typing the abstract to avoid disqualification.
A. GENERAL INFORMATION

Abstract forms must be received by May 15, 1991

Abstracts will be selected on scientific base to be presented orally
or as a poster.

Guidelines for preparation of a presentation will be provided if an
abstract is selected.

All acc epted abstracts (both for oral and poster presentations) will
be published in the official journal of the Association. (JMACC)
The abstract should be written in English on the enclosed abstract
reproduction form and submitted with three clear photocopies.

The abstracts will be reproduced exactly as submitted.
Resubmission of an abstract to make corrections or changes is not
possible. An abstract may be rejected for publication if it contains
errors, or mis-spellings or if it is not legible.

B. PREPARATION OF ABSTRACT

Type within the blue frame. Use a good quality electric typewriter
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by single spacing and standard Elite-12 peak typing. Entire

abstract must fit within space provided on abstract form.

Use a short, specific title, do not use abbreviations in the title. The

title must be in capital letters. Do not underline the title.

List the names (Initials of the first and middle and full lust name.

omit degrees and titles), underline the presenting author. Follow

with name of the institution, City and Country. This part musf be
in small letters.

Organize the text of the abstract as follows:

a. Purpose of the study

b. Methods used

¢. Summary of results

d. Conclusions (it is not satisfactory to state the results will be
discussed).

DO NOT USE SUBTITLES, e.g. "Methods". "Results",

"References".

5. Use only standard abbreviations. Place a special or unusual
abbreviations in parenthesis after the full word, the first time it
appcars.

6. Use generic names of drugs.

7. Do not erase.

8. Do not fold the abstract forms. Please use cardboard to back it.

9. Return the original abstract form and three copies to Prof.
MOHAMED EL-FIKY, Chairman of Cardiac Surgery
Department Ain Shams University Hospital Abbassia, Cairo -
Egypt Post Code 11566 Tel.: (202) 2852808 / (202) 2852807 /
(202) 2852806 / (202) 835495. Fax: (202) 834981 Tix.: 94070
USHMS UN. - 21654 MDSHM UN.
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SCIENTIFIC SECRETARIAT

5th Annual Meeting of the Mediterranean Association of

Cardiology and Cardiac Surgery

Presenting author's

NAMIE  f cererresetieetett i e s teessssaresssssessransesssossnnassesssesesssssnntrsnes

SIGNALUTE © weevererrereerernereneenens Date : e,

For Office Use Only.
No. of Abstract.
Date received.

AUTHOR'S FORM (please complete)
Name and address of person to receive correspondance:

..................................................................................................

..................................................................................................

..................................................................................................
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Post Congress Tours:
1) Cairo Visit:
A) One Day Tour and Night at Cairo:

First Day: Tour to visit Giza Pyramids, the Sphinx and its
temple by Private Guide and Coach. After Arrival
at the hotel - P.M. Tour to visit Old Cairo, the
Coptic Museum, the Hanging Church and Abu
Serga Church and Amr Mosque. Overnight at the
Hotel.

Second Day: Breakfast at the hotel then Meeting & Transfer to
the Airport for Final Departure.

RATES: PER PERSON IN US $ IN DBL ROOM 600 U.S. %
PER PERSON IN US $ IN SGL ROOM 85.00 U.S. $
B) Two Days Tour With Two Nights at Cairo:

First Day: Breakfast - Tour to visit Giza Pyramids and the
Sphinx and its Temple. Lunch at Country Side
Restaurant "Excluding". After lunch drive to
Memphis and Tombs of Sakkara - The Step
leramids & Serapeum. Overnight at the Hotel.

Second Day: Breakfast - Tour by private Guide and Coach
Tour to visit the Egyptian Museum and an,
Orientation Tour of the City. Abu Sega Church and
Amr Mosque. Overnight at the Hotel.

Third Day: Breakfast at the Hotel Meeting & Transfer to the
Airport for Final Departure.
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RATES: PER PERSON IN US $ IN DBL 130.00 U.S. $
PER PERSONIN US $ IN SGL 180.00U.S. §
2) CAIRO - LUXOR - ASWAN Three Nights / Four Days

First Day: Tour to the Giza Pyramids and Sphinx. P.M. Tour
to Old Cairo visiting the Coptic Museum, The
Hanging Church, the Church of Abu Serga St.
George and Amr Mosque.

Second Day: Continental breakfast in the hotel then transfer to
the airport for departure to Luxor. Upon Arriving
in Luxor, Meeting and transfer to Sheraton Luxor
Hotel. Tour to the West Bank to visit the Valley of
the Kings, Deir el Bahari, Madinet Habu and the
Colossi of Memnon. Tour to visit Karnak and
Luxor Temple. Dinner at the Hotel. Evening Sound
and Light at Karnak.

Third Day: Breakfast - Transfer to the Airport for departure to
Aswan. Upon Arriving Aswan meeting and
transfer to the New Cataract Hotel. Tour to the
Elephantine Island, the Agha Khan Mausolcum
and the Botanical Gardens. Dinner and Overnight
at the Hotel.

Fourth Day: Breakfast at the Hotel then meeting and transfer
to the Airport for departure to Cairo.

RATES: PER PERSON IN DOUBLE INUS $ 480.00U.S. $

PER PERSONIN SINGLEINUS $ 540.00U.S. $
3) CAIRO - ABU SIMBEL - ASWAN - LUXOR - Three Nights /
Four Days:

First Day: Breakfast - Meeting transfer to the Airport for

AR
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departure to Aswan. Tour to Abou Simble by
Flight then return to Aswan Airport. Meeting at
Aswan Airport and transfer to New Cataract Hotel.
Tour to Elephantine Island, Agha Khan
Mausoleum and Botanical Garden. Dinner at the
Hotel. Evening Sound and Light at Philae
Temples.

Second Day: Breakfast at the Hotel then meeting and transfer
to Aswan Airport for departure to Luxor. Upon
arriving Luxor meeting and transfer to Sheraton
Luxor Hotel. Tour to the West Bank to visit the
valley of the Kings. Deir El Bahari, Madinet Habu
and Colossi of Memnon. Dinner at the Hotel.
Evening Sound and Light at Karnak Luxor.

Third Day: Breakfast - Tour to Luxor and Karnak Temple
with a visit to Luxor Museum, dinner and
overnight at the Hotel.

Fourth Day: Breakfast - Meeting and transfer to the airport for
departure to Cairo.

RATES: PER PERSON IN DOUBLE INUS $ 590.00 U.S. §

PER PERSON IN SINGLEINUS $ 650.00 US. §
4) CAIRO - HURGHADA - LUXOR. Three Night / Four Days.

First Day: Meeting at the hotel and transfer to the airport for
departure to Hurghada. Upon arriving at Hurghada
Airport, meeting and transfer to Magawish Village.
Dinner and Overnight at the Village.

Second Day: Buffet Breakfast at the Village. Dinner and
overnight at Magawish.
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Third Day: Buffet Breakfast at Magawish then meeting and
transfer by A/C Coach to Luxor "Sheraton Hotel".
Tour to the West Bank to visit the Valley of the
Kings, Deir El Bahari, Madinet Habu and the
Clossi of Memnon. Dinner at the Hotel. Evening
Sound and Light at Karnak Temple.

Fourth Day: After Breakfast tour to visit Karnak and Luxor
Temple. Transfer to the Airport and Departure to
Cairo

RATES: PER PERSON IN DOUBLE INUS § 390.00 U.S. $

PER PERSON IN SINGLEINUS § 440.00U.S. $

5) CAIRO - ST. CATHERINE - SHARM EL SHEIKH -

NUWEIBA VISITING TABA. Three Nights /
Four Days.

First Day: Continental breakfast then transfer by
Airconditioned Bus with Toilets to St. Catherine to
visit St. catherine Monastry. Lunch, Dinner and
Overnight at Wadi EI Raha Village.

Second Day: Continental Breakfast at the Hotel then transfer
to Sharm El Sheikh Lunch, Dinner and Overnight
at Marina Sharm Hotel category A.

Third Day: Continental Breakfast at the Hotel then transfer to
Nuweiba visiting Dahab. Lunch, Dinner and
overnight at Nuweiba Village. .

Fourth Day: Continental Breakfast at Village then visit to
Taba then proceed to Cairo.

RATES: PER PERSON IN DOUBLE IN US $ 265.00 U.S. $

PER PERSONIN SINGLEINUS $ 350.00 U.S. $

rYy



Special Tailred Programs or prolongation of nights at Cairo, Luxor
Aswan or else where in availabe even after your arrival at the
congress. Apply immediately to the organizing Committee.

Future Meetings

Year President Town Country
1992 Ben Omar. M. Morocco Morocco
1993 Toutouzas, P. Corfu Greece

Yve



Conver ted by Tiff Combine - (no s

R
dalall Szt Y
Bl gl sledly VAAA 2o 0V 5, B pall puan pypgasr oy 513 —
el 1)
it gl by salely VAAR L Yo . dyyall s Ly pgacr udy I8 — ¥
el peagll STL Gl
S Gt

gy ol LS ()

e lgrdais el closlus] chonall Ll 5 pasen (ol — )
VAT canss adglh c a5 Ll

S A Gyl A Fal L WIS e (el = ¥
NAVY Gl Gl oz 3l s 23 0Ll

F.db“ u.ﬁ o C)Lp FRVSRA I o
VAVo ¢ e e 38 13 Ll

obdly Al )11 L paoen e (5 gl — £
NV nd e 1550 13 plill

oSy ol Jil )y SV, el 417 3 U Jds—o
NV B il ¢ a2 13 pl

gl el el ) sl colal — 1
VAVA g all L2l Jls 13 alall

Syl - JG

aaldl = oW sy —

bl — (oolaa (.lJA'Yl ioes — ¥

Yo



Conver ted by Tiff Combine - (n

Ay 30290 2y oS (L)

1- Chanin, Bernadette et al. Secretarial Office Solutions.

Maiden head: McGraw Hill, Book Company (U.K.) Limited 1983.

2- Cooperative Information Report 21. Organising and Conducting
Cooperatives' Annual Meetings.

Washington: U.S.A. Dept. of Agriculture, 1992,

3 - Evans, W. Desmond. Secretarial Procedures in the
Electronic Office.

London: Pitman Publishing Limited, 1988.

4 - Foster, J. Thelma. Telephone and Reception Skills.
Cheletenhom: Standely Thones Publishers Limited, 2nd
reprinted, 1987.

5 - Harrison, John. The Secretary Deskbook.

London: Pitman Publishing Limited, and ed., 1985.
6 - Jefkins, Frank. Advertising,
Plymouth: The M & E Handbook Series, 1985.
7 - Kenrick, Elizabeth et al. Business Communication.
Harlow, Essex: Longman House, Burat Hill, 1987.
$ - Korving, Margret. Running Your Office.
London: BBC Books, Advision of BBC Enterprises, 1989.

9 - Moncrieff, Joan et al. The P.A.'S Handbook.

London; A division of Macmillan Publishing Limited, 3rd,
ed. 1986.

10- Whitehead, Geoffrey. Secretarial Practice (Made Simple).

London: W.H. Allen & Company, 1977.

¥y



Converted by Tiff Combine




pVaas/qryq L Py

I.S.B.N:977-5526-12-4

agsmiodl - cljall gyllse

AN LIS et ) 0 e plaYi g 5
YouyY. /ronrv./revyey.o
YOAYVA Sl YYs . 0



Converted by Tiff Combine




Converted by Tiff Combine - (no s s are applie I

B u ,JJ\ U.J\é-\ 5 el N ge, |

| S s 5 o bl e
| 2t yl) oda AL e ST L

ot ol - gl iy delisl sk

ivgrhl ‘lfuﬂl L;I,gll Bt Mrhilw

FONNT / To N £RERY
FEAVVA SR, L PEVEXE %aau-z;s,.m.pml




